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Role Profile





	Job Title
	Freelance teacher of English Sri Lanka

	Directorate or Region
	South Asia
	Department/Country
	Sri Lanka

	Location of post
	Colombo, Kandy, Jaffna or  Matara
	
	

	Reports to
	Senior Teacher
	Duration of job
	Hourly paid, flexible Work

	Purpose of job 

	Support British Council’s global English strategy by: 

· delivering teaching to the highest standards of ELT 

· continuing professional development and sharing of best practices 

	Context and environment 

	Customers and Courses

The Teaching Centres in Colombo, Kandy, Jaffna and our partner centre in Matara represent one of the
 largest teaching operations in the British Council network, with over 6,000 students registering for courses each term.We also deliver English skills training to private and public sector clients.  
Business Environment
In Kandy and Colombo, the British Council enjoys a unique position in that it has a strong brand and an established reputation for quality. In Jaffna and Matara, brand awareness and market position are still being strengthened.
English is widely spoken in Sri Lanka, but the overall levels of proficiency of our students is low (CEF A1-B1) and for many young Sri Lankans, the key to achieving their educational or professional ambitions is better English. 

	

	Responsibilities

	· Ensuring teaching meets learner needs and expectations.
· Ensuring teaching meets teaching quality standards and organisational expectations.
· Maintaining good relationships with customers and colleagues.
· Supporting the teaching centre’s activities and British Council plans.


	Main duties

	 1
	Plan, prepare and deliver a pre-agreed number of hours of high quality English language teaching that meets the needs of different customer groups taking into account individual learning styles, integrating learning technologies into everyday classroom practice to enhance language learning, and completing teaching related duties to specified standards. This teaching could include both adult and young learners or just adult or young learner classes. Teachers who have an interest or experience working in corporate or teacher training might be deployed to work on related projects.

	2
	Monitor progress and provide regular feedback to help manage students’ performance throughout the course, and actively promote learner autonomy.

	3
	Contribute to the development, evaluation, and improvement of English language courses, materials and related services, in order to meet students’ needs, by actively working as a member of the teaching team.  

	4
	Complete teaching related administrative tasks to specified standards.

	5
	Actively engage in professional development to ensure quality and high standards in teaching and learning, and maintain the British Council’s position at the forefront of best ELT practices.

	6
	Contribute to the development of lasting, mutually beneficial relationships by enhancing students’ understanding of contemporary UK.

	7
	Ensure safeguarding and guidelines are applied and upheld in line with standards and policy for child protection and completing child protection training alongside other relevant mandatory training. 



	Key relationships: 

	Internal

External

· Other teachers

· Teaching Centre management team

· Teaching Centre administration team

· Customer and Student Services staff 

· The wider British Council team
· Learners

· Parents

· Partner schools

· Corporate clients
· The wider EFL community


	Other important features or requirements of the job 

	A freelance teacher will be given one or more classes.  The teacher must be able to cover the full term teaching schedule for this / these classes.  For example, a class every Sunday at 14:45 – 17:15 for the full ten week term.  There will also be stand-by and long term cover work available. 

	Passport/visa and/or nationality requirement.
	Sri Lankan citizen or in possession of a valid work visa to work in Sri Lanka

	Security/legal checks required 

	A police clearance certificate is mandatory as well as a working residence visa issued by the Sri Lankan Department of Immigration. Police checks apply to all staff working with children, whether local or UK recruited. If you have recently worked in countries other than country of origin then successful candidates need to obtain a police check from their last country of residence.


Person Specification 
	
	Essential 
	Desirable 
	Assessment stage

	Behaviours 

	· Making it happen (essential)
· Working together (essential) 

Please note: the other behaviours below will not be assessed at interview. However, all behaviours will be used for performance management purposes. 
· Being accountable (essential)
· Shaping the future (essential)
· Connecting with others (essential)
· Creating shared purpose (essential)
	
	Shortlisting 
and interview 


	Skills and Knowledge

	Core Teachers:

Teaching Skills (level 1 = essential)
· Classroom management (1)
· Course and lesson planning (1)
· Subject knowledge (1)
· Understanding your learners (1)
· Learning technologies (1)
Higher Teachers Teaching Skills (level 2 = more demanding)
· Classroom management (2)
· Course and lesson planning (2)
· Subject knowledge (2)
· Understanding your learners (2)
Learning technologies (1)
	Promethean ActivInspire certification
	Shortlisting 
and interview

	Experience

	2 years’ post-certificate (Cambridge CELTA/Trinity Cert TESOL) experience
Experience in teaching relevant age groups 
· Secondary and Adults General English 16+ (1,000+ hours)
· Young Learners aged 6 to 15 (1,000+ hours)
	Young Learners aged 6-7 (250+ hours)

Experience working in a remote teaching centre operation


	Shortlisting 
and interview

	Qualifications
	First Degree (or equivalent) 

Cambridge CELTA/Trinity Cert TESOL (Core)
High proficiency in English i.e. IELTS Band 8/9 in each of 4 sections of the academic module
	CELTYL or TYLEC
PGCE primary/ secondary
 DELTA or Dip TEFL/TESOL (Higher)
	Shortlisting 

	submitted by
	Deputy Teaching Centre Manager
	Date
	03/10/2018
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